LUEHTAIMHCKWIA ®UNTNAN TOCYAAPCTBEHHOIMO BFOAXKETHOIO
NPOPECCNOHAJIBHOI O OBPA3OBATE/IbHOIO YUPEXAEHWA
«TONBATTUHCKNN MEAVNUNHCKNWN KOJIJTEOXK»

YTBEPXJAIO
PykoBoauTenb
LLIeHTanMHCKOro gmunnana
FBMNOY TMeagK

PABOYAA MPOrPAMMA YUYEBHOI ANCUNTTNHDI
«HhopMaLMOHHbIe TEXHONOTNY

B NpoeccnoHanbHON AeATEe/IbHOCTU»
«MaTemMaTUNYECKOro 1 o6Lero eCTeCTBEHHOHAYYHOIO UyMKia»
OCHOBHOW NpodeccroHanbHOM 06pa3oBaTeNbHON NporpamMmbl

no cneunanbHOCTH
34.02.01 CecTpuHCKOedeNno, eCTECTBEHHOHAYUYHbIA NPodunsb

LLeHTana, 2019 r.



OJOBPEHO

LInknoBon MeToan4eckon Kommuccuen

«OBWMX ryMaHUTapHbIX, COLManbHO-3KOHOMUYECKUX,
eCTECTBEHHOHAYYHbIX U MaTEMATUUYECKMUX ANCLUNAINHY

lMpepncepatens: SAN> AN>- MyTbITYNNNHA
MpoTokonNel oT«30» asrycta 2019 r.

CocTtasutenb: KypraHckasa E.B., npenogasatens LLeHTanMHCKOro gunmana
BMNOY TMegK

QKcnepThl:

BHYTpeHHAA aKcnepTum3a

TexHM4yeckad 3KcnepTumsa: borpaHoBa A.[.
tunnana F6MNOY TMegK

CopepxartenbHaa 3skcneptmsa: borgaHosa A.[. , meToAucT LeHTanMHCKoro
tunmana FrNOY TMeaK

, MeToaucT LUeHTannmHcKoro

Pabouast nporpamma y4e6HoOM ancumnanHbl «MHPOpMaLMOHHbIE TEXHONOMUN

B npodeccnoHanbHON [esaTeNbHOCTU» pa3paboTaHa Ha OoCHOBe defepasibHOro
rocyfapCTBeHHOro craHgapta CpefHero npogeccMoHanbHOro o6pasoBaHUs Mo
cneymanbHocTn 34.02.01.  CeCTpuMHCKOe [enio,  YTBEPXAEHHOW  MPMKa3oM
MwuHuncTepcTBa 06pasoBaHns U Haykn PP ot «12» mad 2014 r. Ne 502 .

Pabouyas nporpamma paspaboTaHa B COOTBETCTBMM C PasbACHEHUAMU MO
(hOPMMPOBaAHNIO MPUMEPHbLIX MNPOrpaMM Y4ebHbIX [UCUUNAMH  Haya/lbHOro
npogecCMOHaNbHOIO0 U CpefHero npoeccroHanbHOro obpa3oBaHWS Ha OCHOBE
®efepasnbHbIX TOCYAAPCTBEHHbIX 00pa3oBaTe/lbHbIX CTaH4APTOB HayanbHOro
NpoMeccnoHanbHOro 7 cpegHero npogeccrmoHanbHOro obpasoBaHu4,
YTBEPXKAEHHbLIMN .M. PeMOpeHKo, ANPEKTOPOM JenaptameHTa
rocyfapCTBEHHOM MOMUTUKM U HOPMAaTMBHO-MPABOBOr0 PerynmpoBaHus B cepe
obpasoBaHMa MuHucTepcTBa 06pa3oBaHUsA U Hayku Poccuiicko depepauum ot
27 aBrycTta 2009 roga.

CogepxxaHue nporpammMbl peasin3yeTcsa B NPOLECCe OCBOEHUS CTyAeHTaMu
OCHOBHOW npogeccroHanbHoM obpasoBaTefibHOW nporpamMmmsi no
cneumnanbHocTn 34.02.01 CeCTpUHCKOe [efi0 B COOTBETCTBUM C TpeboBaHUSAMMU
®IOC CI1O TpeTbero NoKoseHus.



COJIEPKAHUE

Neni/mm Ha3Banue pasaesioB Crp.
1. | [Tacmopt pabouei nporpaMmmbl y4eOHOM AUCHMTIITMHBI 4
2. | CTpyKTypa u coepKaHue YY4eOHOU TUCIUTIIMHBI 7
3. | YcnoBud peanuzaunu yueOHON AMCHUATIIIMHB 15
4. | KoHTpO/b U OLICHKA Pe3YIbTaTOB OCBOCHUS YUEOHOW TUCIU- 17
TUIAHBI
5. | Ilpunoxxenne 1 18
6. | [lpunoxxenue 2 21




1. MACHOPT NPOTI'PAMMBI YYEBHOM TUCIUILIAHBI
HH®OPMAI[HOHHBIE TEXHO/IOTHH B [IPO®ECCHOHATbHOH
JAEATE/IBHOCTH
1.1. OobaacTp npuMeHEHUsI MPOrPaAMMbI

Paboyas nporpamma y4yeOHo#i quciuminHbl MHGopManHOHHbIE TEXHOJIOTHH
B NPO(eCCHOHAIBHOM IeSITeIbHOCTH- SBJISETCS YaCThbl0 OCHOBHOM MpodeccHo-
HajbHOM oOpazoBarenbHO nporpammbl [lleHTanuuckoro ¢uauana ['BIIOY
TMenK mno cnemmanbHoct 34.02.01 CecTpuHcKoe Aes10, pa3padOTaHHON B CO-
orBercTBuM ¢ OI'OC CIIO .

Pabouas nporpamma coctaBisieTcst 1uisi OUHOH (POPMbI OOYUYEHHSI.

1.2.MecTO AUCHUIIHHBI B CTPYKTYPe 0CHOBHOI NpodecCHOHANBbHOM 00pa-
30BaTe/IbHON MPOrpaMMbl. JaHHAs TUCLUIUIMHA OTHOCHTCS K MareMarhye-
CKoMy M o0miemy ectectBeHHOHay4YHoMY 1K1y OITOIT cormacHo ®I'OC.

1.2. Henau W 3aaa4u JMCUHMIVIMHBI - TPEOOBAHHS K pPe3y/ibTaTaM OCBOCHHS
AUCHUNIHHBI

basoBas yacTb

B pe3yabTaTe 0CBOCHHS IUCHUIIJIMHBI CTYJEHT JOJDKEH YMETh!

"  JCHOJIb30BaTh TEXHOJIOTMM cOOpa, pa3MEIICHUS, XPAHCHH S, HAKOTLICHUSI, MTpe-
oOpa3oBaHusl U MEPEAAYN JAHHBIX B MPOPECCUOHAIBHO OPUEHTUPOBAHHBIX WH-
(OpPMAILIMOHHBIX CUCTEMAX;

"  JWCHOJIb30BaTh B NPO(ECCUOHATBLHOM NEATETLHOCTH PA3JIMYHbIE BUIBI TPO-
rPaMMHOI0 00€CIEYECHMS, B T.4. CHEIUATIBHOIO;

* [PUMEHSTH KOMITBIOTEPHBIE U TEICKOMMYHUKAIIMOHHBIEC CPEICTRA.

B pe3ynbTare 0cBOCHUS JUCHUIUIMHBL CTYICHT JOJKEH 3HATh!

" OCHOBHBIC MOHATHS ABTOMATH3UPOBaHHOMH 00paboTKK MH(pOpMaLny;

* oOUWMii COCTAB U CTPYKTYPY NEPCOHATLHBIX KOMIBIOTEPOB U BHIUMCIUTEIbHBIX
CHUCTEM;

" cocTaB, QYHKIMU U BOBMOKHOCTH MCTIOJIb30BaHUS UH(DOPMAIIMOHHBIX U TEJlE-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUI B MPO(PECCHOHATBHOM NEATETHHOCTH,

" METOJIbI U CPEACTBA cOOpa, 00pabOTKU, XpaHECHHUSI, TEPEAAYN U HAKOIIJICHUS
uH(popMauy;

* (0a30BbIE CUCTEMHBIE MPOrPAMMHBIE MPOIYKTHI U MAKEThl TPUKJIAIHBIX MPO-
rpamm B 001acTH MPO(PECCHOHATTBHOM NEATETBHOCTH,

" OCHOBHBIE METOJBI U IPUEMBI 0OECTICUEHUS] HHPOPMALIMOHHOM O€30MaCHOCTH.

BapuatuBHas 4acTh — HE NPEIAYCMOTPEHO.

Konkpemusauusa pesyivmamog oceoenus oucyunaunvt  (Ilpunoxcenue Ne 1)
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CopnepxaHue TUCLMILTAHBL JOHKHO OBITh OPUEHTHPOBAHO HA MOATOTOBKY
CTYIAEHTOB K OCBOEHMIO mpodeccnonanbhbix moayieid OO no cnenmanbHO-
ctu 060501 CecTprHCKOE €710 U OBJIAJICHUIO MPOPECCHOHAIBHBIMUA KOMIIETEH-
nusivmu (11K):

[IK1.1. — mpoBOAWTHE MEPONPHUATHUS MO COXPAHEHWUIO M YKPENJIEHUIO 3J0POBbS
HACEJICHUS, TIALUEHTA U €70 OKPYKEHUSI.

[IK1.2. — mpOBOAXTH CAHUTAPHO — TMTHEHUYECKOE BOCIIUTAHUE HACETICHUS.

[1K1.3. — y4yacTBOBaTh B MPOBEACHUHM NPOPWIAKTUKHA WH(EKIMOHHBIX W HEWH-
(hEKIMOHHBIX 3a00JIEBAHU.

[1K2.1. — npenctaBiasTh WH(POPMALKMIO B TIOHATHOM JUIsl TALMEHTA BHIE, 00BsC-
HATb EMY CYTh BMEIIATEILCTB.

[1K2.2 — ocyuiecTBiATh J€4€OHO — TUATHOCTHUYECKHAE BMEIIATENIBCTBA, B3aUMO-
JEUCTBYS C YHaCTHUKAMHU JIEUeOHOTO IpoLecca.

[1K2.3. — coTpyAHHYATH CO B3AMMOACHCTBYIOIIMMH OPTaHU3ALUSIMHU U CITy>KOaMH.
[IK 2.6 — BeCTH YTBEPKACHHYIO MEIULMHCKYHO JOKYMEHTALMIO.

B npouecce 0CBOCHHS TUCHUILTMHBL Y CTYAEHTOB JOJKHBI (POPMUPOBATh 00IINE
koMmmeteHuu (OK):
OK 1. IloHuMaTh CYIIHOCTh WM COLUMAIBHYIO 3HAYMMOCTh CBOCH Oynyei
npodeccun, MposBIATE K HEH yCTOWUYMBBIA MHTEPEC.
OK 2. OpraHu3oBbiBaTh COOCTBEHHYIO JACATEIBHOCTh, BbIOMpATh THUIIOBBIC
METOJII M COCOOBI BBIOJHEHUS! MPO(ECCHOHANIBHBIX 3a1a4, OLICHUBATh WX
BBITIOJTHEHUE U KAYECTBO.
OK 3. IlpuHuMAaTh peuicHHus B CTAHAAPTHBIX W HECTAHJAPTHBIX CUTYalUUsIX U
HECTH 32 HAX OTBETCTBEHHOCTb.
OK 4. OcyuiecTBidTh MOMCK W WCHOJB30BaHUE WH(pOpManmu, HE0OXO0au-
MO 1711 3((HEKTUBHOTO BBINOJHEHUS MPOPECCHOHAIBHBIX 33a4, Tpodec-
CUOHAIBHOTO W JINYHOCTHOTO PA3BUTHSI.
OK 5. Hcnonw3oBare WH(POPMALIMOHHO-KOMMYHHKAIMOHHBIE TEXHOJIOTHH
B MPO(ECCUOHATIBHON AEATEIILHOCTH.
OK 6. Paborarb B KOJUICKTUBE M KOMaHJIE, 3(P(HEKTUBHO 0OOMIATHCS C
KOJUIETaMH, PYKOBOJCTBOM, MOTPEOUTEISMH.
OK 7. bparb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaH/bI
(MOJUAHEHHBIX ), 32 PE3YJIbTaT BBITOJHCHUS 33 JaHHIA.
OK 8. CaMOCTOATENBHO ONPEAENATh 3aAaul NPO(ECCUOHATBHOTO W JINY-
HOCTHOTO PAa3BUTHS, 3aHUMATBHCS CaMOOOpPA30BAHUEM, OCO3HAHHO IMJIAHUPO-
BaTh U OCYIIECTBIIATh MOBBIIICHUE KBATU(DUKALIHH.
OK 9. OpueHTHpOBaTECS B YCIOBUSAX CMEHbI TEXHOJIOTHIA B MPOQECCUOHATb-
HOM JEATEIBHOCTH.
OK 10. bepe:xxHO OTHOCHTBCS K MCTOPHUYECKOMY HACIEIUIO U KYJBTYp-
HbIM TPAIULMSIM HApOAd, YBaXXaThb COUMAIBHBIC, KYJIbTYPHBIE U PEJIUTHO3-
HBIC Pa3JIHYKsl.
OK 11. BeITh TOTOBBIM OpaTh Ha ce0sl HPAaBCTBEHHBIE 00s3aTENbCTBA MO OT-
HOLLIEHUIO K TPUPOJIE, OOIIECTBY M YEIOBEKY.

5



OK 12. OpranuzoBbsiBaTh padboyee MECTO C COOIIOACHUEM TPeOOBaHUM OXpa-
Hbl TPyJa, MPOU3BOACTBEHHON CaHUTAPUM, WHPEKIUOHHOW U MPOTHBOIO-
YKapHO# 0€30NMacHOCTH.

OK 13. Bectu 310poBblii 00pa3 >KH3HHM, 3aHUMAThCS (PU3NYECKOH Kylib-
TYpoH W CHOPTOM [Jisi YKPEIJICHUS 3J0POBbsI, JOCTUKEHUS KU3HEHHBIX U
npo(heCCHOHATIBHBIX LETICH.

Texnonocusa popmuposanus OK  (Ilpunoscenue Ne 2).

1.4. KonnvecTBO 4acoB HA OCBOCHHE MPOrPaMMbl Y4€OHOM TUCIUTUIAHBL
MAaKCHMaJIbHOM y4eOHOM Harpy3ku cTyaeHTa 118 yacos, B TOM ymcie:

- 00s13aTENBHON ayIUTOPHON YUeOHOM HArpy3KH CTYEHTa 78 4acos,
CaMOCTOSTENBbHOM paboThI cTyaeHTa 40 4acos.

2. CTPYKTYPA 1 COJAEPKAHUE YUEBHON JUCHUTIJIAHBI

2.1. OObém yueOHOI THCUMIIMHBI U BHABI Y4e0HOI padoThI

By yueOHOMN nesaTenbHOCTH O6beM yacos
| MakcumalnpHasi yaeOHast Harpy3ka (Bcero) 118
O0si3aTenpHas aynUTOpHAsE yueOHasi Harpy3ka (Bcero) 78
B TOM YHUCJIE!
1a0opaTOpHbIE 3aHATHUS He npenycmoTpeno
MPAKTUYECKUE 3aHATUSA 48
KOHTPOJIbHBIE Pa0OTHI He npenycmoTpeno
KypcoBasi pabota (IPOeKT) He npenycmoTpeHo
camMoCTOsITeNTbHAsL paboTa cTyeHTa (BCEro) 40
B TOM YHCJIE!
CamocTtosiTesibHast paboTa Ha KypcoBOi paboToH (MPOEKTOM) He npeaycmoTpeno
Buabl camocTosiTeIbHONH PadoThI:
- HOO20MOGKA U 3auuma pegepama u coobuenust NO memam; 13
- HOO20MOBKA, OghopmienUe U 3auuma npe3eHmayit no meme; 14
- NOITOTOBKA TEMATHYECKOro 0030pa Mo TeMam. 13
Hrorosas arrecranus B popme (yka3aTh) udPpepeHunpoBaHHbIH
3auer




2.2COAEPXXAHWE YUYEBHOW ANCLUNMNANHBbI VIHhopMaLnoHHbIe TEXHOIOTMU B NPO(eccroHabHOR AeATeNbHOCTH

HanmeHoBaHuMe CopeprkaHue yyebHOro matepuana, nabopartopHble N NPaKTUYecKue paboThl, ca- O6bem yacoB YpoBeHb
pasfenoB 1 Tem MOCTOATE/IbHasA paboTa 00yyaloLLMXCs, KypcoBasa paboT (MPoeKT) (ecnm npeny- OCBOEHMS
CMOTPEHbI)
1 2 3 4
Pasgen 1. TexHuyeckast U nporpaMmmMmHas 6asa MHPOPMaLMOHHbIX TEXHO0rUIA 34
Tema 1.1. Knaccudgm- CopgeprkaHue ydebHOro matepmana 2
Kauus BUAoB 1 apxu- 1 Knaccugmkaumsa BuL0B M apxXMTEKTYpa NePCOHANIbHOro KOMMNbIOTepa. 1
TeKTypa nepcoHasb- 2. YCTpoicTBa NePCOHANbHbBIX KOMMbIOTEPOB, OCHOBHbIE B6/10KM, PYHKLMN U TeX- 1
HOro KOMMbTEpA. HUYECKIME XapaKTepUCTUKMN.
JlTabopaTopHble paboTbl He npegycmoTpeHbl
[NpaKTnyeckne 3aHATUA: 2

1. Bugbl npotheccMoHanbHOM AesTe/IbHOCTY Ye/loBeKa C UCMOb30BaHUEM TEXHMYe-

CKUX CPefCTB U MH(hOPMaLMOHHbIX PecypCoB.

KOHTpO/bHbIE paboThl He npegycMOTpeHbl
CamocTosATeNlbHasi paboTa 06y4yatoLLMXCA: 2
MoarotoBka coobuleHns no Teme «HhopmaTusaymsa obuiectsa. MNepcnekTmBbl

pasBUTUA NpoLecca MHpopmaTmsaLnum».

Tema 1.2. Annapat- CogepxaHuve yyebHOro martepuasna 2

HOe N NporpaMMHoe 1 Bwufbl U Ha3HAYeHUSA NepUPepuinHbIX YCTPOUCTB. 1

obecrieyeHne coBpe- 2 MporpamMMHOe 06ecreyeHe COBPEMEHHOMO KOMMbIOTEPA. 1

meHHoro MK, JlTabopaTopHble paboThl He npegycmoTpeHbl
[NpaKTnyeckme 3aHATUA: 2

M3yyeHwne cocTaBa BblYUCUTENIbHBIX CUCTEM. BbIMOMHEHME OCHOBHBIX a/IfTOPUTMOB

paboTbl B Windows u rpynne nporpamm «CTaHAapTHble». BblnosiHeHWe onepauun ¢

(hainfioBoOW CTPYKTYpOiIl B nporpamme «poBOLHUK.

KOHTpObHbIE paboThl He npegycmoTpeHbl
CamocTtosiTesibHasA paboTa 0byyaroLLmXcs: 2



Tema 1.3. Bugbl 1 xa-
PaKTEPUCTUKM HOCK-
Tenel NHpopmaumu,
(hainnoBble CUCTEMbI 1
(hopmaTbl NpesCcTaB-
NEHVS JaHHbIX.

Tema 1.4. MNpuHUMNBI
(PYHKLUMOHNPOBAHUSA
JNIOK&JIbHbIX U r0-
6aIbHbIX KOMMNbIOTEP-
HbIX CETel.

1.MoaroTtoBka TemaTyeckoro 063opa «AHan3 pbiHKa KOMMbIOTEPHOW TEXHUKN 1

MO» no nepnogunke N NIHTEpHeT pecypcam.

2.MoprotoBka TemaTnyeckoro o63opa «Windows XP, Windows Vista 1 Windows 7

rnaBHble NpoAyKTbl Microsoft» no nepnoanke n MIHTepHET pecypcam.

Cofiep>xaHue y4ebHOro martepuana 2

1 Bwuapbl 1 XapaKTEPUCTUKN HOCUTENEN MHGopMaL MK,
2 daiinoBble cUCTEMbI U (hOpPMaTbl NPeACTaBNeHNA AaHHbIX.

NabopatopHble paboTsl He npesycmMoOTpeHbl

[NpakTnyeckme 3aHATUA: 2

3anucb MH(opMaL MM Ha pa3nyHble BUAbI HocuTene. dain Kak efuHULa XpaHeHNns

nHopmMauun. ATpubyThl (haitnia n ero 06bemM. YyeT 06beEMOB (haii/loB NPU UX XpaHe-

HWUW 1 Nepefave.

KOHTpo/ibHbIE paboTbl He npefycmMoTpeHsl

CamocTosATe/lbHast paboTa 06y4yaroLLMXCA: 2
1.MoaroToBKa TeMaT4eckoro 063opa «AHann3 pbiHKa BHELLHWX HOCUTENen nHgop-

Mauumn» no nepuoanke n VIHTEPHET pecypcam.

2.MoarotoBKa NpeseHTaUumn Ha TeMy «Bufbl U XapaKTEPUCTUKN HOCUTENER MHADOP-

MaLmm» nnn «Painnosble CUCTEMbI U (HOPMaTbl NPeACTaBNEHNA JaHHbLIX».

Copep>kaHue yyebHoro marepuana 2

1 AnnapaTtHoe 1 nporpaMMHoe o6ecrneyeHne NOKabHbIX KOMMbIOTEPHbIX CETENA.

2 AnnapatHoe ¥ nporpammHoe obecrneyeHne cetn VIHTEpHeT.

JNabopaTopHble paboThbl He npefycmMoTpeHsl
INpaKTnyecKune 3aHATUA: 4

Mogem. MogknoueHne n HacTpolika Mogema. OpraHusauns paboTbl NONb30BaTENEN B

NOKaSIbHbIX U r106a/1bHbIX KOMMbIOTEPHbIX CETAX.

KOHTpOnbHbIE paboThl He npesycMOTpeHbl
CamocTosATe/lbHast paboTa 06y4yaroLLMXCA: 2
1.MoproToBka peepaTa Ha TeMy «KOMMbHOTEPHbIe CeTU», «JloKanbHble ceTu», «CeTb

VHTepHeT».

2.MoAroToBKa npeseHTaUnn Ha TeMy «Buabl U XapakKTEPUCTUKU KOMMbIOTEPHLIX Ce-
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Tema 1.5. ABTOMATU-
31poBaHHbIe paboune
MecTa

Teli» Unn «Bo3MOXXHOCTV KOMMNbIOTEPHBIX CETEMN».
Cofep>kaHue y4yebHOro marepuana
1 TloHATMe aBTOMAaTM3MPOBaHHOIO paboyero mecta (APM).
2 OCHOBHble NpuHLMMbLI NOCTPoeHUs APM.
3 BbIbop cocTaBa TEXHUYECKUX CPeACTB U NporpaMmmHoro obecnedeHus ans APM.
NabopaTopHble paboThl
[NpaKTnyeckme 3aHATUA:
1 M3yyeHne npuHLMNOB noctpoeHns APM.
2. Mopbop TeXHNYECKUX CPefCTB M NporpaMMHOro obecrneyeHus gna APM pasnny-
HbIX NOJIb30BaTENEN.
KOHTpOsbHbIe paboThl
CamocTosTesibHaa paboTa 00yyaroLmMXCa:
1 MoaroToBKa coobLLeHNA N0 TeMe «ABTOMATM3NPOBaHHbIe paboyre mMecTax.

2. MoprotoBUTh NpeseHTaUMO NO TeMe «ABTOMATU3MPOBaHHbIE paboyne MecTa B
LLleHTannHcKon LIPB».

Pasgen 2. OpraHusaumsa NpojeccuoHanbHOM feAaTeNlbHOCTU ¢ NoMoLLbio cpeacTB Microsoft Office u crie-

Tema 2.1. ObpaboTKa
WHopMaLmn cpeg-
cTBamn Microsoft
Word

LManibHOro NporpamMmmMHoOro obecrneyeHns
CopepykaHue yyebHoro marepuana
1 HacTpoiika nonb30BaTeNbCKOro NHTepdeica.
2 Co3faHue ¥ peflakTMpoBaHue TEKCTOBOIO JOKYMeHTa. AbG3aLUHble OTCTYMbl U UH-
TepBasibl. PaboTa co cnuckamm.
CospgaHuve 1 (hopMaTmpoBaHue Tabnuy,
BbInosiHeHMe BblUMCIEHWIA M0 Tab/IMUYHbIM AaHHbIM B MS Word.
icnonb3oBaHWe rMNEPCChINOK.
Co3pgaHue TUTYNbHOrO NNCTA, U3MEHEHME CTUNA [OKYMeHTa. VI3MeHeHune perucTpa
CUMBO/IOB. PucosaHue B fJokyMeHTe. O6bekTbl WordArt. JuarpaMmmbl.
NabopaTopHble paboThbl
[NpaKTnyeckne 3aHATUA:
1 W3y4yeHune nporpaMMHOro nHTepgenca Microsoft Word. BbinonHeHue pefaktmpo-
BaHWsA 1 (HOPMaTMPOBaHUSA LOKYMEHTOB.

[o2 3 &2 - V]

He npefycmMoTpeHsl
4

He npefycmMoTpeHsl
2
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Tema 2.2. ObpaboTKa
NHopMaLMKn Ccpeg-
ctBamu Microsoft Ex-
cel

2. W3yyeHwue cpencTB v anroputMoB co3gaHus Tabnuy, Microsoft Word. N3ydeHue
CrMoco60B CO34aHNA CTUEA N TUMEPCCHINOK.

3. W3yueHune ob6bekToB Microsoft Word 1 anroputma BBoga MaTeMaTnyeckux op-
My
4. V3yyeHue cnocoboB aBTOMaTM3aLUy pefakTUpoBaHNA N CO34aHNe CNOXHbIX TeK-
CTOBbIX JOKYMEHTOB.
KOHTpObHbIe paboThl He npegycmoTpeHbl
CamocTosTesibHaa paboTa 00yyaroLmMXCa: 8

1.MoaroTtoBka coobLeHns no Teme «TekCToBbIN pegakTop Microsoft Word: Buepa,

CerofHs, 3aBTpa».

2. OdopmneHne MynbTUMeAUIAHONM Npe3eHTauum no teme «Mctopusa passuTus npo-

rpaMMHOro obecrneyeHns Ansa 06pabOTKN [LOKYMEHTOB».
3. lMoaroTtoBKa TeEMaTMYeCKOro 063opa «Bepcum TEKCTOBbLIX PejakTOPOB
Microsoft Word» no nepuoguke n VIHTepHeT pecypcam.
CofepxaHue y4yebHOro matepmana 6
1  HasHauyeHue v nHTepdelic.
2  BBOf AaHHbIX B AYelikn. BbigeneHve obnacTeii B Tabnuue.
3 CosgaHue v pefakTupoBaHue TabIMYHOIO JOKYMEHTA.
4 ABTO3anosfiHeHve. Onepauum nepeMeLLeHmns, KonmposaHus 1 hopMaTmpoBaHus
AYeek.

5 CosfaHue gmMarpaMm Ha OCHOBe BBeeHHbIX B Tabnuuy AaHHbIX. PefakTMpoBaHue
Auarpamm. Tunbl ¥ 0OPOpPMAEHME.
6  CcblUiku. BCTpoeHHble (hyHKLMWN.
7 Cratuctmyeckme yHKUMM. MaTemaTmyeckme pacyeTsbl.
8  BbinonHeHue guabTpaumm (BbIOOPKK) AaHHbLIX U3 CMICKA.
9  Jlornueckue QyHKUUU. PYHKUUN JaTbl Y BPEMEHW.
10 CopTupoBKa faHHbIX.
JlTabopaTopHble paboTbl He npegycmMoOTpeHbI
[NpakTnyeckme 3aHATUA: 8

1 W3yueHune nporpamMmHoro nHtepderica Microsoft Excel. 3yyeHne BCTPOEHHbIX
(hYHKLUMKN, aBTO3aN0/THEHWNE AaHHbLIMU.

10
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Tema 2.3. ObpaboTka
NHopMaLn cpeg-
cTBaMu crieynasibHbIX
nporpamMmm.

2. CospgaHue oTYETHOCTM cpeacTBammn Microsoft Excel. MocTpoeHue gnarpamm.
3. BbInonHeHme 06paboTkm 6a3 gaHHbIX cpeacTeamu Microsoft Excel.
4. Co3faHne KOMMIEKCHbIX MeAULMHCKNX LOKYMEHTOB.
KOHTpO/bHbIe paboThl He npegycmMOTpEHbI
CamocTosiTe/lbHas paboTa 06y4yaroLLMXCA: 6
1 TlogrotoBKa TeMaTU4ecKoro o063opa «basbl aHHbIX B MeAULUHE» MO Nepuoau-
Ke n VIHTepHeT pecypcam.
2. MoproToBkKa pethepata Mo TeMe «3NeKTPOHHbIe Tabnuubl MS Excel»
Copep>kaHue yyebHoro marepuana 2
1 CoBpeMeHHble KOMMbIOTEPHbIE NPOrpaMMbl CreLnasbHOro HasHaveHus.
2  CneumanbHble NporpaMMbl, UCMO/b3yemble B 34paBOOXPAHEHNN.

NabopaTopHble paboThl He npefycmMoTpeHsl
[NpakTnyeckme 3aHATUA: 4
1./3y4yeHmne nporpaMm cneumnanbHOro HasHayeHus.

2. PaboTa B nporpammax CrewmanbHOro Ha3HaueHus.

KOHTpOosbHbIe paboThl He npesycmMoTpeHbl
CamocTosTesibHaa paboTa 00yyaroLmMXCa: 6

1 OopmneHne MynbTUMeLNIAHOW Npe3eHTauunn no Teme «Vicnonb3oBaHue MHHOPMa-
LIMOHHbIX TEXHOMOTMIA B 30,paBOOXPaHEHNN».

2. MNoAroToBKa TeMaTtnyeckoro ob3opa «Pa3BuTre NporpaMMHOro o6ecneyeHns B Me-
ANUNHE».

Pasgen 3. VIHpopMaLNOHHble KOMMYHUKALIMOHHbIE TEXHOMOMMY B MeANLMHE.,

Tema 3.1. VIHTepHeT.

Cofiep>kaHue yyebHOro Matepuana

lNonckoBble M aBTOMa- 1 [MoucKoBble CNYXObl MIHTepHeT. Mouckosble cepBepbl WWW. 4

TU3NPOBaHHbIE UH-
(hopMauMOHHbIe CU-
CTEMBbI.

Twrnbl NOUCKOBBLIX CepBEpOB.
2 $I3bIK 3aMpoCoB MOWCKOBOroO cepBepa. TexXHO/0rns noucka.
[MounckoBble KaTanorn u ykasarenu. 3tanbl paboTbl NOMCKOBOr0 yKasaress.
ABTOMaTMYeCKasa KaTanormsaumns. NMonckosble CUCTEMbI PEATLHOTO BPEMEHM.
4 Co3spaHue yyeTHbIX 3anuceir. Cnocobbl co3faHns coobLEeHNIA 1 MOArOTOBKa OT-

w
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Tema 3.2
MHhopmaLMoHHas
6e30MnacHoOCTb.

BeTOB. PaboTa C agpecHOW KHUTOA.
5  HasHaueHue NC, nx BuAbl, PyHKUUM afMUHUCTPATOPA CUCTEMbI U €€ N0Nb30Ba-
Tens. OCHOBHbIE OT/IMYNUTENbHbIE 0CO6eHHOCTU AVIC No CpaBHEHUIO C HeaBTOMa-
TusnposaHHbiMU VC; cTpykTypa AVIC 1 nx ponb B 06paboTKe 6a3 faHHbIX.
NabopaTopHble paboThbl He npegycmoTpeHbl
lNpakTnyeckne 3aHATUA: 8
1 W3yyeHune NOMCKOBLIX CNYX6 1 CepBepoB.
2. WN3yyeHwue anropntmoB paboTsl ¢ Outlook Express n 6ecnnatHbIMU NOYTOBbLIMM
cepBepamu.
3. KomnbloTepHas ceTb Kak CPeacTBO MacCOBO KOMMYHMKaLWN.
4. OpraHusayms oKanbHbIX CETEN.
KOHTpOnbHbIE paboThl He npesycMOTpeHbl
CamocTosATe/lbHass paboTa 06y4yaroLLMXCA: 6
1 OdopmneHne MynbTUMeLMIAHOW Npe3eHTauny no Teme «/ictopus co3faHna n pas-
BUTMS rN06asibHON ceTn VIHTepHeT».
2. MoproTtoBKa coobLleHNs no TemMe «HanpaeneHUs pasBuUTUA KOMMbIOTEPHbIX KOM-
MYHUKaUWi B MeANLHE».
3. TMopgrotoska coobLieHns no TeMe «O630p MeLULUHCKNX PecypcoB NHTepHeTa».
4. TloAroToBKa TeMatunyeckoro o63opa «lMporpammbl MeHegpkepbl (Skype, 1CQ, QIP,
Jabber)» no nepnoanke n VIHTEpHET pecypcam.
Cofep>kaHue y4yebHOro marepuasna 2
1 KoMnbHTepHbIE BUPYCHI.
2 OCHOBHble METOAbI ¥ NPUEMbI UHPOPMALMOHHOK 6e30MacHOCTK.
3 [MpaBoBOe perynmpoBaHue B MHHOPMALMOHHON cpeje.
JlabopaTopHble paboThl He npefycmMoTpeHbI
[NpaKTnyecKune 3aHATUA 6
1 W3yyeHune 3aKOHOAATE/IbHbIX aKTOB B MH(OPMAaLMOHHOW cpeje.
2. V3y4yeHume cnocoboB 3aliunTbl MHOPMALLUK.
3. W3yuyeHune ceTeBOW 3TUKU U KyNbTypbl.
KOHTpOnbHbIE paboThl He npegycmMOTpeHbI
CamocTosTesibHasA paboTa 06yyaroLmxcs 4

12
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1 Tlogrotoska coobLleHuns no Teme «IpaBoBOe perynnpoBaHne B UHHOPMaLMOH-
HOW cpefe» unn «CeTeBas 3TUKa W Ky/bTypa.
2. MoAroToBKa npeseHTauMn Ha TeMy «AHTUBUPYCHbIE NMporpamMmmbl» nan «Cno-
CO6bI 3aLLNTbI MH(OPMaL UK.

MpumepHas TeMaTuKa KypcoBoi paboTbl (NpoekTa) He npefycMoTpeHbI
CamocTosTeNlbHas paboTa 00yyaroLmxXca Hag KypcoBoi paboToli (MPoeKToM) He npefycMoTpeHbI
Bcero: 118

[ns xapakTepuCTUKN YPOBHA OCBOEHMSA yUYeBHOro maTepuana Ucnonb3yrTcs cregytowme 0603HaueHns:

1- 03HaKOMUTENbHbIV (Y3HaBaHMe paHee U3y4YeHHbIX 0ObLEKTOB, CBOMCTBY);

2- penpofyKTVBHbIA (BbINOMHEHWNE AeATENIbHOCTM N0 06pasLy, UHCTPYKLUM UK NOA PYKOBOACTBOM)

3- NPOAYKTMBHbINM (NNaHUPOBaHWE N CAMOCTOSATENbHOE, BbIMO/IHEHWE AeATeNIbHOCTH, peLleHne NpobieMHbIX 3agad)
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3.YCJIOBMS PEAJIMBAIINA ITPOI'PAMMBI JNCHUITIJINHBI

3.1Tpe0oBanNsi K MUHUMAJILHOMY MATEPUAJIBHO-TEXHHYECKOMY 00eCIeYeHHUI0
Peanuzanms nporpaMmbl IMCUUILUIMHBI TpeOyeT Hannuus « MH(POpMALIMOHHBIE TEXHOJIOTHN
B MPO(PECCHOHATBHOM AEATENBHOCTHY WK « KOMIBIOTEPHOTO KIacca»

O0opyaoBaHKe y4eOHOr0 KaOMHETA:
- 10 pabounx MecTa JJis CTYJICHTOB;
- 1 pabouee MeCTO nmpenoaBaTens;

TexHuueckue cpeacTBa 00yUeHUs:
- KOMITBIOTEPHI € JIMIIECH3UOHHBIM MPOTPAMMHBIM O0ECIICUEHUEM;
- MYJITHMEINA MPOEKTOP, KPaH.

OO0opynoBaHKe Jad0paTOPUK U padOUUX MECT JJAOOPATOPUH — HE TTPEYyCMOTPEHO.

3.2UudpopmannoHHoe odecnedyeHue 00yueHust
(mepedYeHb PEKOMEHAYEMBIX YUYEOHBIX M3AaHWi, MHTEPHET-PECYPCOB, AOMOIHUTEIBHON
JUTEPATYPHI)

OCHOBHBIC HCTOYHUKMU:
(nns mpenoaBareseit)
1. Cumonosuu C.B., UHpopmaruka. bazoselit kypc: YueOnoe nocodue. / C.B. Cumo-
HoBuY, [".A.EBceeB, B.1. Mypaxosckuii — CI10: [Tutep, 2014. — 640c.
2. Cemaxun U.I'., Xennep E.K. Uupopmaruka u UKT. Bba3oBelii ypoBeHb. YUcOHUK.
Mocksa., BMUHOM, 2014 r.
3. Cemaxun WU.T"., Xennep E.K. Madpopmaruka n UKT. Metoauueckoe nocodue., ba-
30BbIN ypoBeHb, MockBa, BMUHOM., 2014 r.
4. MuxeeBa E.B., Ilpaktukym 1o WH(OPMALIMOHHBIM TEXHOJOTHSIM B TPOdeccuo-
HaJIbHOM AeATeNnbHOCTH. YueOHoe mocodue. CI1O., Mockra., « Akagemusy. 2014 .
5. UepnoB B.W., Ecaynenko M.O. CemenoB C.H., OcHOBBI MpakTU4yecKoi HHpOpMa-
TUKU B MEAMIIMHE. YueOHoe nocodue, PoctoB — Ha — Jlony, 2014r.

OCHOBHBIE HCTOYHUKHU:
(J1 CTYICHTOB)

1. Cumonosuu C.B., Mudopmarrka. bazoseiii kypc: YueOHoe nmocodue. / C.B.
Cumonosuy, . A .EBcee, B.U. Mypaxosckuii — CI16: [Turep, 2014. — 640c.

2. Cemakun M.I'. Xennep E.K., Mupopmaruka u UKT. ba3oBblii ypoBEHb.,
VYuebnnk, MockBa, EMUHOM. 2014 r.

3. Cemakun U.I'., Xennep E.K. Mudopmaruka u UKT. Metoauueckoe noco-
Ooue. bazosblii ypoBeHb. MockBa. BUHOM, 2014 .

4. MuxeeBa E.B., [Ipaktukym 1no nH(pOpPMAaLIMOHHBIM TEXHOJIOTHSM B Mpodec-
CHUOHAJILHOM JieaTenbHOoCTH. YueOHoe nocodue, CITO. MockBa. « AkaaeMusy.
2014 .

5. Uepnor B.W., Ecaynenko WU.O., CemenoB C.H., OCHOBBI NMPAaKTUYECKONH WH-
(hopMaTUKHN B MEIUIIMHE., YueOHOe nmocodue., PoctoB — Ha — Jlony., 2014 r.



[ onoNHUTENbHbIE NCTOYHUKN
ANs npenojasatenein:

1 lenbmaH B.4., MeguunHckaa nHopmatumka. Mpaktukym. / B.A. MenbmaH. - CI16:
Muntep, 2006. - 159c.

2. OmesnbyeHKo B.IM. MpakTUKyM Mo MeguuMHCKOM nHopmatuke. Mpaktukym./ B.IT.
OwmenbyeHkKo. - PoctoB Ha [loHy, 2006. - 234c.

ANA CTY[EHTOB:

1 lenbmaH B.4A., MeguunHckaa nHopmatumka. Mpaktukym. / B.A. F'enbmaH. - CI16:
Mntep, 2006. - 159c.

2. OmesnibyeHKo B.IM. MpaKTUKym no MeAnUMHCKON nHopmaTuke. MNpaktukym./ B.I.
OwmenbyeHkKo. - PoctoB Ha [loHy, 2006. - 234c

N HTepHeT-pecypchl:

1 Hay4Ho-06pa3oBaTe/lbHbI NHTEPHET-pecypc no Tematuke KT "EAnMHOE OKHO [0-
cTyna K obpasoBaTenbHbIM pecypcam” (http//window.edu.ru). Paszgensl: "Obuiee
obpasosaHue: NHopmaTuka n MKT", "lMpodeccnoHanbHoe obpasosaHue: NHpoOp-
MaTuKa n MH(OPMaLMOHHbIE TeEXHONOTUK".
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http://window.edu.ru/
http://window.edu.ru/
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.1.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6
http://window.edu.ru/window/catalog?p_rubr=2.2.75.6

4. KOHTpPOJIb ¥ OLICHKA Pe3y/JIbTATOB OCBOCHHS JUCIHUILIHHBI

KoHTponps kauecTBa OCBOCHUS AUCUMIUIMHBL  HHpopmauuonnvie mexnoaouu 6
npogheccuonanbHol OeameibHOCmU TIPOBOJAUTCS B MPOLECCE TEKYWIIETO KOHTPOJIS W
ATOTOBOM arTECTaIlAH.

Tekyuii KOHTPOJIb MPOBOJUTCS B MPeeaax y4eOHOrO BPEMEHH, OTBEJCHHOIO HA JUC-
LUIIMHY, KaK TPAJUIMOHHBIMUA, TaK U UHHOBAIMOHHBIMH METOJIAMH, BKIIFOYAs KOMIIbIO-
TEPHOE TECTUPOBAHUE. Pe3yNbTaThl TEKYIIErO KOHTPOJIS YUATHIBAKOTCS MPU MOJABEACHUN
UTOTOB MO AUCIUIUIAHE.

HroroBas artectanusi npoBoauTCs B opMe auPPepeHIIMPOBAHHOTO 3a4€Ta M0 UTOTaM
W3YUYEHUS JUCIUIUTMHBI B KOHIIE YYEOHOI0 roja.

Pe3yabTaThl 00yyeHus
(ocBOEHHbIE YMEHHUsI, YCBOCHHbIE 3HAHHUS)

@DopMbI H METOAbI KOHTPOJISI H OLIEHKH pe-
3yJbTATOB 00Y4YeHHsI

1

2

Ymenus:

Hcrnonp30BaTh TEXHOJIOTHH cOOpa, pa3MeIleHus,
XPaHEHUsI, HAKOIICHHsI, IPe0Opa3OBaHMs U Tiepe-
Javy TaHHBIX B MTPOGECCHOHAIBHO OPUEHTHPO-
BAaHHBIX HH(POPMAITMOHHBIX CHCTEMAX.

- OL[eHKa BBITTOJTHCHHS MPAKTHYCCKUX SaI[aHI/Iﬁ
Ha KOMITBIOTEPE.

Ucnonp3oBath B PO ECCHOHATBHON NesITeTbHO-
CTH Pa3JIMYHbIE BHJbI TPOTPAMMHOTI0 obecrneue-
HUs, B TOM YUCJIE CIICIUAJIBHOIO.

- OL[eHKa BBITTOJTHCHHS MPAKTHYCCKUX SaI[aHI/IfI
B IPUKJIAAHBIX IPOTpaMMax U nporpamMmmax
CIICIUAJIbHOTO Ha3HAYCHUA.

[TpuMeHsI TP KOMITBIOTEPHBIE U TEICKOMMYHHKA-
LIUOHHBIE CPEACTBA.

- OueHkKa BBITIOJHEHUS AITOPUTMOB PabOoTHI B
cety MIHTepHET U 5J1€KTPOHHON MOYTE.

3uanua:

OCHOBHbBIE TIOHATHS ABTOMATH3UPOBAHHOM 00pa-
6oTku nHpOpMaLUH.

- OueHKa pe3ybTaTOB YCTHBIX OTBETOB.
- KonTposns B popme TecTupoBaHmsL.

OO0wuii cocTaB U CTPYKTYPY NEPCOHATBHBIX KOM-
MBIOTEPOB U BIYUCIIUTENBHBIX CUCTEM.

- Kontpons B popme TecTupoBaHmsL.

CocraB, GyHKIMU 1 BOSMOKHOCTH HCIIOJIB30BA-

HUs1 THQOPMAITMOHHBIX U TEJIEKOMMYHHKALIMOH-
HBIX TEXHOJIOTUH B MPO(ECCHOHANBHON AeATEb-
HOCTH.

KoHnTpons B popme TecTUpOBaHUS.
AHau3 BBITOJHEHUS SaI[aHI/Iﬁ JJI CaMOCTOA-
TEJIBHOHN PadoTBhL

Merons! u cpencrea cbopa, 00paboTkH, XpaHe-
HUA, N€peaain U HaAKOIJICHUA I/IH(bOpMaL[I/II/I.

KoHTpons B popMe TecTUpOBaHHSI.
OueHka pe3yJbTaTOB BBITIOJIHCHUS MPAKTHYEC-
CKUX 3aaHUU.

ba3oBble cucTeMHBIE IPOrPaMMHBIE IPOAYKTHI U
MAKeThl PUKJIATHBIX IPOrpamMMm B 00J1aCTH Ipo-
(heCCHOHATLHOM e TENBHOCTH.

OueHka pe3yJIbTaTOB BBITIOJIHEHUSI TIPAKTHUKO —
OpPUEHTUPOBAHHBIX 3aJaHUU.

OcCHOBHBIE METOAbI U IPUEMBI o6ecnequI/I${ HH-
(b opMalMOHHOM OE30MacHOCTH.

OueHka pe3yJIbTaTOB BBITTOJIHEHUS TPAKTHKO -
OpPUEHTUPOBAHHBIX 3aAaHUN.
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Ipunoxenne 1
00s13aTeIbHOE

KOHKPETHU3ALIMA PE3YJIBTATOB OCBOEHUA TUCITUIIINHBI

I[IK 1.1. — mpoBOANTH MEPOIPUATHUSA MO COXPAHEHHUIO U YKPEIUICHUIO 3J0POBbsl HACEJNCHUS, NALUCHTA Ul

€ro OKPY KEHUs.
IIK 1.2. — npoBOAUTH

CAHUTAPHO — TMTUCHUYECKOE BOCIIMTAHUE HACCIICHUA.

IIK 1.3. — yyacTBOBaTh B MPOBEACHUU NMPOPYUIAKTUKN HWHPEKIMOHHBIX U HEMH()EKIIMOHHBIX 3a001eBa-

HUU.

IIK 2.1. — npeacraBisiTh HHPOPMALIUIO B MMOHITHOM JUIS TTALIMEHTA BUAE, OOBSICHATD €My CyTh BMeIla

TCJIbCTB.

IIK 2.2 — ocyuiecTBiIsATh JIe4€0HO — TUArHOCTUYECKHE BMELIATEIbCTBA, B3AMMOACHCTBYS C Y4aCTHHUKAA
MU JiedeOHOTO mpoIiecca.

IIK 2.3. — coTpyIHUYATh C B3aMMOJICHCTBYIOIIIMMHU OPTAHU3ALMSIME U CITyKOaMH.

ITK 2.6 — BECTH yTBEPKACHHYIO MEAULUHCKYIO TOKYMEHTALUIO.

YMeTs:

. HCIIOJIB30BATH
TexHoJioruu coopa,
pa3MeleHus, XpaHe-
HIIsI, HAKOTUICHMUSI,
npeoOpasoBaHus U
nepenavy JaHHbBIX B
npo¢eCCHOHATEHO
OPHEHTHPOBAHHBIX
UH(OPMAITHOHHBIX
cUcTeMax;

. HCIIOJIB30BATH
B npoeccroHaIbHON
MesTeNbHOCTH Pas3-
JTMYHbIE BUBI IPO-
rpaMMHOTO obecrie-
YeHUS, B T.Y. CTIeLHU-
QJIbHOTO,

. NPUMEHSITh
KOMITBIOTEPHBIE U
TEJIEKOMMYHHUKALH-
OHHbBIE CPEZCTBA.

TemaTuka 1ab0paTOPHBIX/MPAKTHUECKUX PadoT:

1.Buner npodeccnonaabHON IEATENbHOCTH YEJIOBEKa C UCTIOIB30BAHUEM TEXHH-
HYECKHIX CPENCTB U MH(POPMALIIOHHBIX PECYPCOB.

2. .M3ydyeHune coctaBa BBIYUCIUTEIBHBIX CUCTEM. BBINONHEHNE OCHOBHBIX ajiro-
putMoB pabotel B Windows u rpynme nporpamm «CTaHgapTHbe». Beimonnenue
orepaunu ¢ GaiIoBoi CTPYKTYpoil B mporpamme «IIpoBogHIKY.

3.3amnce MHGOPMALIMH Ha pa3IMyHbIe BUABI HocHTeNnel. Paiin Kak eAnHULA Xpa-
HeHust nHpopMaunu. ATpuOyTeI (aiina u ero o0veM. Yuer o0beMoB (aiiioB npu
X XpaHEHUH U repeaaye.

4 Mopnewm. [Tonkmouenue u HacTpolika mMonema. OpraHusaiust padoThI MOTB30BA-
TeJied B JIOKAJIbHBIX U TJIO0AbHBIX KOMITBEOTEPHBIX CETSIX.

5. M3yuenne npuHunos noctpoernss APM. TlogOop TeXHHUECKNX CPEACTB U
nporpaMMHoro odecneueHust it APM  pasmUuHBIX MOJIb30BATENEH.

6. M3yuenne nmporpammHoro unrepgetica Microsoft Word. Beimonsenune penak-
TUPOBAHMS U POPMATHPOBAHUS JOKYMEHTOB.

7 U3yueHue CpeacTs U anropuTMoB co3nanus Tadimnn Microsoft Word. Usyuenue
CIIOCOOOB CO3MaHUS CTUJIEH U TUIIEPCCHUIOK.

8. M3yuenne o0bpexToB Microsoft Word u anropurMa BBOJja MaTEMAaTHYECKUX
(bopmyr.

0. N3yuenne cnocoO0OB aBTOMATH3ALUN PENAKTUPOBAHUS M CO3/IaHUE CIOXKHBIX
TEKCTOBBIX JTOKYMEHTOB.

10. Uzyuenune nporpammHoro unrepdeiica Microsoft Excel. Mzyuenne BcTpoen-
HBIX (DYHKIMH, aBTO3AIMOIHEHUE JTAHHBIMH.

11.Co3panue otuérHocTH cpencreamu Microsoft Excel. IToctpoenne quarpamm.
12 Bemonxenne odpadoTku 6a3 nanabIx cpeactsamu Microsoft Excel.
13.Co3nanue KOMIIEKCHBIX MEAUIIMHCKUX JOKYMEHTOB.

14 U3yueHue nporpaMm CleHHAILHOIO HA3HAYEHMUSI.

15. Pabora B mporpaMmax CrenyaibHOTO HA3HAYCHUSI.

16.13y4eHne OMCKOBBIX CITYKO U CEPBEPOB.

17 Uzyuenue anroputmoB padboTsl ¢ Outlook Express u GecriaTHbIME MOYTOBBI-
MU cepBepamu.

18 KoMmnproTepHAas CETh KaK CPEICTBO MACCOBON KOMMYHUKALUU.
19.0pranuzanys JOKaJIbHBIX CETEH.

20 U3y4eHne 3aKOHOAATEbHBIX aKTOB B MH(POPMAIIMOHHOM cpere.

21 Nzydenne criocobOB 3amuThl UHOOPMAIINH.
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22 HW3yueHne ceTeBOl STUKU U KYJIbTYPBHL.

3HaTh:
N OCHOBHbBIE
[TOHSITHSI AaBTOMATH-
BUpPOBAHHOM 00pa-

OoTtku nHpOpMaLy,
[ ]

1 CTPYKTYPY Nepco-
HAJIbHBIX KOMITBEOTE-

POB U BBIYHCITUTE b~
HBIX CHCTEM;
. COCTaB,
(byHKIMH U BO3-
MOYKHOCTH HUCTIOJb-
30BaHus HH(pOpMa-
[[HOHHBIX U TeJle-
KOMMYHHKAI[HOH-
HBIX TEXHOJIOTHH B
npo¢)eCCUOHATTbHOM
NesTeIbHOCTH;
METOIbI U
cpenctsa cbopa, 00-
paboTKH, XpaHEHHs,
nepeaavu U HaKoT-
NeHst THPOpMAaLHY;
" 6a3oBble CH-
CTEMHbIE ITPOrPaMM-
HbI€ TIPOIYKTHI U Ia-
KeThI MPUKJIATHBIX
MporpaMm B 00JIaCTH
pod)eCCUOHANTBHOM
MesITeTbHOCTH,
. OCHOBHBIE Me-
TOMbI U TIPUEMbI
oOecrieyeHUst NH-
(bopmannoHHoOM Oe3-
OITACHOCTH.

001Ul cocTas

[Tepeuens Tem:

Tema 1.1. Knaccudukamusi BUIOB U apXUTEKTypa MEPCOHATBHOTO KOMITBIOTEPA.
Tema 1.2. AnmapatHoe u nporpaMMHoe obecrieuenne coppemeHHoro 11K,

Tema 1.3. Bunbl u xapaktepucTuku HocuTened nHpopmanuu, GaiioBble CHCTeA
MBI U (pOpPMATBI IPEACTABICHUS JAHHBIX
Tema 1.4. ITpuHIUOBl (PYHKIMOHUPOBAHUS JIOKAJTBHBIX U III00ATBHBIX KOMITBIO-
TEPHBIX CETEH.

Tema 1.5. ABTOMaTH3MpPOBaHHBIE padouue MecTa

Tema 2.1. O6pabotka nnpopmanmu cpeacrsamu Microsoft Word

Tema 2.2. O6pabortka unpopmarnmu cpeacrsamu Microsoft Excel

Tema 2.3. O6paboTka nHpOpMALNH CPEACTBAMHU CIIELUATBHBIX IPOTrPAMM
Tewma 3.1. MaTepHer. [lonckoBble 1 aBTOMAaTU3NPOBAHHBIE HH(POPMAIIOHHBIE
CUCTEMBI.

Tema 3.2. MuadopmannonHas Ge30MacHOCTb.
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CamocrosiTenpHas
paboTta cTyneHTa

TemaTnka caMOCTOSTENTbHON pabOTHI:

1. ITonroroBka coobumenwus mo teme «Muapopmaruzamus odbmecrsa. [lepcrekTupb
pa3BUTHSA MpoLiecca HHPOPMATUIALIUI.

2 ITonroroBka TeMaTHYeCKOro 0030pa « AHAJIN3 PBIHKA KOMITBIOTEPHOU TEXHUKH
1 [10» no nepuonuke u MuTeprer pecypcam.

3 IToarotoBka tematudeckoro ob3opa «Windows XP, Windows Vista u Win-
dows 7 rmaBHbIe TpoayKThI Microsofty no nepuoauke u HTEpHET pecypcam.

4 ITonroroBka TeMaTHYECKOro 0030pa « AHAJIN3 PhIHKA BHEITHIX HOCUTENEH HH-
(bopmanmm» o nepuoanke u MHTEpHET pecypcam.

5 Ilogroroska npeseHTauuu Ha TeMy «BuAbl U XapakTepUCTUKU HOCUTENEH UH-
(bopmarmmy» nin «PainoBbie CHCTEMBI U (POPMATHI MPEACTABICHHUS JAHHBIX).
6.IlonroroBka pedepara Ha Temy «KoMnbproTepHbIe ceTh», «JIokampHBIE ceThY,
«Cetp UHTEpHETY.

7.1loaroroBka npe3eHTanuu Ha TeMy «BHIbl U XapakTepUCTUKU KOMIIBIOTEPHBIX|
ceTei» nin «BO3MOKHOCTH KOMIIBIOTEPHBIX CETEI».

8.IToaroroBka coodiIeHust Mo TeMe «ABTOMATU3HPOBAHHBIE pabodne MecTay.

O I1onroToBUTH MPE3EHTALIMIO 110 TeMe «ABTOMAaTU3MPOBaHHBIE paboune MecTa B
[MTenTanuuckoi LIPby.

10.ITonroroBka coobmenus o Teme « TekcToBblii penaktop Microsoft Word:
Buepa, Cero/iHs, 3aBTpay.

11.0¢opmnenne MyabsTHMEANIHHON rTpe3eHTanmn o teme «Mcropus pa3Butus
MPOrpaMMHOT0 obecnieueHus1 it 0O0pabOTKH TOKYMEHTOBY.

12 IToaroroBka TemMaTiueckoro 063opa «Bepcuu TeKCTOBBIX peqakTopoB Mi-
crosoft Word» no nepuonuke u UHTepHET pecypcam.

13 .IToaroroBka Tematiueckoro 063opa «bas3pl JaHHBIX B MEAULIMHEY TIO TIEPUO-
nuke u MHTEpHET pecypcam.

14 ITonroroska pedepara o Teme «InexkTpoHHbie Tabmubl MS Excel»
15.0dopmnenue My TbTHMEIUHHON Mpe3eHTauu 1o teme «Mcmnonp3oBanue WH-
(bOpMaLIMOHHBIX TEXHOJIOTHH B 3[PABOOXPAHEHHUI.

16. ITonroroeka TeMaruueckoro o03opa «Pa3purue nporpaMMHOro oOecriedeHust
B MEAULIHE».

17.0dopmnenne My TbTHMEIUHHON Mpe3eHTalmu 1o Teme «Mcropust co3gaHus u
pa3BuTHs rnodaibpHON cetnt UHTEpHETY.

18.IToaroroBka coolmmenus no Teme «HanpasiaeHus: pa3BUTHS KOMITBIOTEPHBIX
KOMMYHMKAII B METULITHEY.

19.ITonroroBka coobmmenus mo Teme «O030p MEIUIIMHCKUX pecypcoB MHTepHe-
Tay.

20.ITonroroBka Temarudeckoro oozopa «IIporpammer menemxepsr (Skype, 1CQ,
QIP, Jabber)» o nepuonuke u MaTEpHET pecypcam

21.IToaroroBka coodmenus no Teme «IIpaBoBoe perynupoanue B HHGOpMaIu-
OHHOMH cpene» nin «CereBas 3TUKA U KyJIbTypay.

22 IloarotroBka npe3eHTaluu Ha TeMy KAHTUBUPYCHbIE TpOorpaMMbpy Uin «Crio-
COOBI 3aIUTHI HHPOPMALUNY.
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IIpunoxenne 2
00s13aTEeNnBLHOE

TEXHOJIOI'UAA ®OPMHNPOBAHNSA OK

Haszsaunue OK

Texnoaorust popmuposanusi OK Ha yueOHbIX 3a-
HATHAX

ITepeuncnstorcs OK, ykazaHHble B MOSICHU-
TEJIbHOM 3aIKCKe

OK 1. IloHumarp CyLIHOCTh U COLIMAJIbHYIO
3HAYUMOCTh CBOed Oynymeir mpodeccun,
MPOSBJIATh K HEH YCTOMYUBBINA UHTEPEC.

Brimonaenue npe3eHTanuii, COOOIeHnH, TeMaTuie-
CKOro 0030pa Mo TeMaM, BIMOJTHEHHE KOMIIETeHT-
HOCTHO — OPUEHTUPOBAHHBIX 3aJaHUI.

OK 2. OpraHuzoBbIBaTb COOCTBEHHYIO Jesi-
TEJIBHOCTb, BEIOUPATH TUIIOBBIE METOBI U CITO-
COOBI BBIMTOJHEHHSI TPOPECCHOHATBHBIX 3a7ad,
OLICHUBATb UX BBINIOJHEHNE W KaYeCTBO.

BrimonaeHue npe3eHTanuii, COOOIEeHnH, TeMaTu4e-
CKOro 0030pa Mo TeMaM, BBIMOJTHEHHE KOMIIETeHT-
HOCTHO — OPUEHTUPOBAHHBIX 3aJJaHUI1.

OK 3. IlpyHumMath peleHus B CTAHAAPTHBIX U
HECTAaHJAPTHBIX CHUTYyalHUsX U HECTH 3a HUX
OTBETCTBEHHOCTD.

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUM.

OK 4. OcyuiecTBiaTh NOUCK M HUCIOJB30-
BaHUEe WH(pOpManMH, HEOOXOAUMOH mist 3¢-
(bEKTUBHOTO BBITOJNHEHHS MTPOPECCHOHAIb-
HBIX 337124, TPOPEeCCHOHATBHOTO B JIMYHOCT-
HOT'O Pa3BUTHUS

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUM.

OK 5. Hcnonp3oBath MHOOPMALIHOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIIOTHH B Tpodec-
CHOHAJIBHON I€ATEIbHOCTH

BrimonHenue u 3amuTa npe3eHTalnuii, COOOMEeHU,
TeMaTU4YeCKOro 0030pa 1Mo TeMam, BBITIOJTHEHUE KOM-
METEHTHOCTHO — OPUEHTUPOBAHHBIX 3aIaHUIN UHIH-
BUJyaJIbHO U B KOMaHJIE.

OK 6. Paborarh B KOJJIEKTHBE U KOMAaHIE,
3¢ ¢dekTuBHO 00IATHCS C KOJUIETAMH, PYKO-
BOJICTBOM, TIOTPEOUTEIISIMU.

BrimonHenue u 3amuTa npe3eHTalnuii, COOOMEeHU,
TeMaTU4YeCKOro 0030pa 1Mo TeMam, BBITIOJTHEHUE KOM-
METEHTHOCTHO — OPUEHTUPOBAHHBIX 3aIaHUIN UHIH-
BUJyaJIbHO U B KOMaHJIE.

OK 7. bparp Ha cebs OTBETCTBEHHOCTH 3a
paboTy wIEHOB KOMaHABI (MIOJYMHEHHBIX),
3a Pe3yJbTaT BBHITOJHEHUS 3aaHHUH.

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUI.

OK 8. CaMocTosTeNnbHO OMpeneNsITh 3aaaqdu
npoecCHOHATBHOTO M JIMYHOCTHOI'O PAa3BH-
THUS, 3aHUMAThCs CaMOOOpa3OBaHUEM, OCO-
3HAHHO TUIAHUPOBATh U OCYLIECTBIISITH MOBBI-
IIeHHE KBATN(PUKALIUY.

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUM.

OK 9. OpueHTupOoBaThCsl B YCJIOBUAX CMEHBI
TEXHOJIOTUH B MPOQECCHOHANTBHON NesATebHO-
CTH.

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUM.
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OK 10. bepexxHO OTHOCUTBCS K HCTOpUYE-
CKOMYy HACJIEIHUI0 W KyJbTYpPHBIM TpaaULu-
sIM HApOAA, YBaXXaTb COLUAJBHBIE, KYJIbTYyp-
HBIE U PEJIUTHO3HBIE PA3IHYUSL.

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUM.

OK 11. Beite roTOBBIM OpaTh Ha ceOst Hpas-
CTBEHHbIC O0s53aTENbCTBA MO OTHOLIEHHIO K
npupoze, OOIIECTBY U YEJOBEKY.

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTUPOBAH-
HBIX 3aJaHUM.

OK 12. Opranus3oBsiBaTh padouee MECTO C CO-
OmonerneM TpeObOBaHUI OXpPaHbI TPYAA, IPO-
M3BOJICTBEHHOH CaHUTApUH, NHPEKIUOHHON U
IPOTHBOINOXKAPHOH OE30MaCHOCTH

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTHUPOBAH-
HBIX 3aJaHUI.

OK 13. Bectu 310poBbIii 00pa3 >KM3HH, 3a-
HUMAThCSl (PU3UYECKON KyJIbTYypOH U CHOp-
TOM JUIsl YKPEIUIEHUs 3I0POBbs, TOCTHXKEHUS
YKU3HEHHBIX U MPO(EeCCHOHANBHBIX IEJIeH

BrinmonHeHne KOMIIETEHTHOCTHO — OPUEHTHPOBAH-
HBIX 3aJaHUM.
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